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Whatis

Canva?

Canva is a graphic designing tool that is very easy to use & helps in
creating amazing designs quickly.

The beauty of this tool is it does not require any installations on your PC.
You can access it at www.canva.com

Alternatively, you can also use the Canva mobile app. But, | would
recommend you to use it on PC for designing easily & quickly.

Once you are used to it, you can gradually use your Canva mobile app for
some quick designs too.

The tool is FREE. Although, there is a paid version - Canva Pro. Canva Pro,
obviously has more features than the FREE Canva. But, you can design
amazing graphics even using the free version of this tool.




How to use
Canva?

CMIG Home Templatesw~  Discoverw~ leamw  Pricing v

Get started with Canva

Sign up with Google

“ Sign up with Facebook

Firstly, we log in to www.canva.com
and create your account or sign up with Google or Facebook.

When you will Sign Up & Login for the first time, you will be asked "What will
you be using Canva for?"

Select the right option so that Canva can recommend you the designs and
templates as per your profile.

The various options available are,
1.Teacher
2.Student
3.Personal
4.Small Business

5.Large Company
6.Non-profit or Charity

Select whatever you are and proceed.
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In the search bar, start typing the name of the platform for which
you want to create the graphic. Or, select the templates from
below.

There are various options like presentations, social media, video,
marketing, office etc.

@ Home  Templates - Features Learn « Pricing Q, Try "Repor @ & Create a design @

[A) Recommended for you

Design a nyth i ng Custom size
08  all your designs

4S8 Shared with you o u ' wl:

Brand Kit For you Presentations Sodial media Video Marketing
B3 Allyour folders

W Trash

Mehmet I, adh kullanicnin...

+ Invite members Presentation Instagram Post Logo Instagram Story Poster Your Story

If you want to create a graphic with a custom size, in the right-
hand corner you can find the "Custom Size" option. Click on it and
proceed.

When you start designing, you can add the text, image or any other
element from the left-hand toolbar. All you need to do is drag-
and-drop.

Canva - Menubar

Like in any other tool, Canva's menu bar is at the top of the editor.

REDISCOVERING THE PAST BY WALKING IN THE FUTURE-EB... W Try Canva Pro Share i Download
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As you can see, the menubar is made up of the following features
1.Home

2.File
3.Resize
4.Saving Status
5.Design name
6.Try Canva Pro
7
8

.Share
.Download
Home
When you click on Home, you will be taken to the home page ofthe
tool.
File

The File feature will open a drop-down with the list of features
like Create new design, Show rulers, Show margins, Save,
Download, etc. You can also see the dimensions of the canvas here.
The design name can be edited too.

Resize
The Resize option is not available with Free Canva. The purpose of
this feature is to allow one to resize the dimensions after having
created a design.

Saving Status
In the menubar, next to the Resize feature, you can see the saving

status. It is usually "All changes saved". In case of any error, while
saving, you will get a message here.

Design Name
By default Canva names the design as "Untitled Design". You can

edit the name by clicking on it or through the File feature too.

Try Canva Pro
This is an advertisement by Canva to make you try Canva Pro for

Free for the first 30 days.




Share

You can share your designs with other team members. Multiple

members can work on a single design. Type the name or email of
the person with whom you wish to share the design. Sharing has 3

options,
e Share a link to edit
e Share a link to use as a template (Available only with Canva
Pro)
e Share a link to view
Just select the option of your choice and copy the link & give it to
the person.

Download
This lets you download the design. There are various file types
available. Also if you click to the dropdown arrow next to the
download button, you can directly share the design to your social
media, Google Drive, MailChimp, etc.

TABS IN THE SIDE PANEL OF CANVA

Templates

This tab consists of the pre-built
templates that can be used to design a
draphic. There are a lot of templates

¢ Home File W Resize D Al changes saied

Recently used under this tab. All you need to do is
I click on the template of your choice
PARK and it will get loaded in the canvas.

HOUSE Then you can edit the text, colors and

other elements of the template as per
your preference.

Real Estate Social Graphic

e Elements
ARDEMN . . N
PARK ¥ g A design is made up of various
' elements like text, icons, photos, etc.
The elements tab in the Canva side
panel consists of a lot of elements like
shapes, icons, frames, etc that can be
used in the design. Also, you can

search for an element of your choice.




Uploads
The uploads tab in the Canva Side Panel allows you to upload your

photos and videos. You can upload your images and use them in your
design using this tab. Simply click on upload, select the photo, upload
it and then from this tab, click on it to use it in the design.

Photos
The Photos tab allows you to use the existing photos that Canva

provides. Not all photos are available for free. But there is a good
amount of free photos in this tab that you can use in your design.
Alternatively, you can upload your own photo using the Uploads tab.

Text
The text tab gives you access to a lot of text in various styles and

colors that you can use in your design. You can either select the simple
text and then change its font style using the toolbar or you can use the
predefined styles that you get here.

Music
Canva also allows you to edit videos and you can use this music tab to

add the music that is available in Canva's repository.

Videos
Just like photos and music, you can get beautiful videos in this tab to

create a custom video of your own. Alternatively, you can use the
Uploads tab to upload your own video and edit it.

Background
As the name implies, the background tab allows you to select a

background for your graphic. The background can be a solid color or
graphic that is available in this tab. This tab has a lot of templates that
you can use in the background of your graphic. There are a lot of
textures and images available. You can also edit the color and give
effects to the background texture that you select using the toolbar.

W Try Canva Pro Share A Download =~

Add a heading

= iz Effects  ses position == T[]

Playfair Display .. ~ 831 « A I = =1

7 O

As you can see in the screenshot above, | selected the text in the

template and the toolbar displays options to change the font, font size,
color, alignment, etc.
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7 POWTOON

make it awesome

ADVANTAGES OF USING POWTOON

® Powtoon i¢ a web 2.0 tool that can prepare

impregssive and enjoyable precentations in a free way.

® Powtoon i¢ a web 2.0 tool that works online. There
ic no need to download and install powtoon on your

com/bater.

® The owfoon web 2.0 tosl can prepare fun
animations by using ready-made templates and

animations or by adding your swn files.

® Powtoon ic available in both free and paid optiong.

[he free version featvres 30 animated characters, 10
music and a bagic <lide package and five-minute

video/animation time. But thece options are enough for

preparing a edvcational materiale.




® [/ith the Powtoon web 2.0 tool, you can present

your presentation on the internet or download as a

PowerPoint precentation on your computer.

= °[>] 4 ; ) —— =i ‘" Z
Wﬁy should we wse PowLoon in oun
Lassroom?

Becavse,

=> It can be vsed eacily and atftracts the attention of
viewers.

=> Students can easily learn to use the Powtson in
in a few lessons.

=> ideos prepared with Powtoon motivate stvdents fo

learn better.

10



HOW WE CAN USE
POWTOON?

Jo uce the Powtoon web 2.0 application, we are firct

logged info www.powtoon.com and sign vp.

’;'POWTOOI’] EXPLORE v  SOLUTIONS v ENTERPRISE PRICNG BLOG SUPPORT ¥ LOGIN  SIGNUP
mohke |t awesome

o | Create
b | Awesome Videos
& Presentations

It's FREE and it's Easy

START NOW

‘ USED BY: g@ﬁ @ ebEN m % "Cllls'éll';l

58,755,097 &

W For signing up, you must have an e-mail adress
or you can login with your Google, Facebook and

(inkedin account.

11


http://www.powtoon.com

SIGN UP

and Maks it Awesome!

S - IF you don't have
HRH S Py membership, fill in the
ErE—— form and then register.

Powtoon gives ve two options.. First choose your zj/pe?

Blank powtoon or ready femplates...

';' FOWTOON MYPOWTOONS EXPLORE ¥  SOLUTIONS ¥  ENTERPRISE PRICING SUPPORT ¥ [RMAK20 ¥
t e

maks it awasoms

Dwlice

*** IF you choose the blank powtoon, you cam do all the decign of
Yyour powtoon by yourself.

But in ready femplates,

Yyou can quickly create a presentation by fyping the message you
want to give to the ready-made designs. (‘Pro+” templates may be
charged.)

12
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(»1 L0

And then you can make changes to the pages ac you
wish. Thatc all !/

If you can choose blank powtoon, you must do afl the
design of your powtoon by yourcelf.
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Yyour scene,

Yyour pictures,

your chracters, ete...

First, you most chooce a theme for your Powtoon...

Hi Mehmet, let's choose a look for your Powtoon

CARTOON

And then you can your design how you want.
= 20WT00N s v | @ & Untitied-2 « sornon (N MoDERMEDCELOOK ¥
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edpuzzle

e EdPuzzle is the perfect application for making any video into a lesson. Perfect for
the flipped classroom.

e Reinforce accountability — know if students are watching the video, how many
times and whether they understand.

e Self paced learning with interactive activities — just add your voice and questions.
e Grade student responses.

Go to edpuzzle.com to create a FREE account.

How Do | Create A Video Lesson?

Start by clicking on CREATE.

Select your video from the various channels, enter a video URL or upload one.

Click USE VIDEO to open the video editor screen

1.

CROP Video
Only use what you need. Use the red sliders to set the start and end places
- ‘0 1 o

2. Add AUDIO TRACK
Explain your video with your ow voice and teaching approach, and in your own
. language. You need to record the audio track for the WHOLE VIDEO in order to
SAVE it.

Click on the microphone symbol, enable microphone and start speaking, record
track in real time.

Click yellow button to overwrite any x hnuuanbm (:5‘ s th
\.A?iﬁ‘;

previous recordings. Red to cancel.

16



Add AUDIO NOTES
Insert an introductory comment, a remark, a note, a conclusion or summary.

Move the yellow slider to the point in the video where you want to insert note and
click on the yellow microphone button to start recording, click again to finish.

i 4 =

There are three types of quizzes:

¢

To add another note move slider to next position and repeat process.

To remove last mote click the yellow button. To remove all new notes click

To delete a saved note. Click on the small yellow square and "
then the red recycle bin ’ e

Add QUIZZES

Insert quizzes, assessments or written notes to your video to assess your
students’ understanding and to ensure the effectiveness of your video

Move the green slider to the point in the video where you want to insert quiz
and click on the green button

0:%6

T R

Open ended question BI N wx =G f o
Type your question in the box and click
SAVE.

< Feedback

e o

You can use the button to add additional
questions at the same point

17



Multiple Choice question n‘m 1of 14

Type your question in the, and your
answers in the boxes beneath. BIU #x o3 f .
There must be at least two answers.

Click on the tick to mark the answer

as correct or the cross to mark it
incorrect. vV BIlU ¥x =g £

You can add extra answers by
clicking on the button. Don’t forget £ Feadbeck

to SAVE Il vn o8 &

O Add answer

Descart changes

C feedbiaca

Comment
) 2 |5 | © EEREIE
Type your comment in the box and SAVE

BI U x¥x =@ £ o}

e o

When you’ve completed your video, click FINISH.

- You can ASSIGN this to a class at this
Assagn to & cless Share wth
e i g point or do it LATER.

Track your students’ enowers, who viewed your video and how many times!
Share with anyone — give out the link

Wha i gong to do it

Shibak = to colleagues.
| ~ Prevent Skipping — this prevents

= - ] s'Fudents from skipping part of the
S ... videolesson

< Due date o

Set a DUE DATE for the video
Later homework to be completed

18



How Do | Assign a Saved Video Lesson?

Select the video lesson to use from MY CONTENT and
click ASSIGN

it Syea——

Then follow the same instructions as at the bottom of
the previous page.

View Current Assignments and Grade Students Progress
Click on MY CLASSES and go to the ASSIGNMENTS tab

< APP Membaers Assignments Gradebook & Invite yout stude s

Prepositions of Place/Movement with Simon's
: Cat
S5)

From here you can view student PROGRESS
and grade their feedback.

Grading Student Feedback

Click the PROGRESS button. Then click on the student name to open up their progress. You
can view how they viewed the video and grade their answers.

tect  Teacher (that's mel) - Progress

Povtus Studest 11 Meat Student
s
Vidoo Views (et FEL A Tamed in
Video Watehed Correct responses Grede
o ¢« W e SIam
| 100. 8. 80
ni dl TR e

000 O 02X 0¥ 080 {tie) £ 28 124 54 =W
Vidoo progrees bar (Lme)
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Click the correct/wrong Add a private

See the question View their answer

comment to the
button to grade
student
Ouiz M uow
Semon drope the bos ' Iy Ointe
9 & onto
Onext to
Add
TN ===t T W hen Oon
2 o between
Cnear to
Add camment
Mecot e e SO ’Uw
U m front of
-
Add comment

Adding / Inviting Students To Join Class

On the MY CLASSES tab, click the invite Your Students button

Give them the links and login code that is generated, this will change for each video

assignment. These links can be posted in Google Classroom, Social Media or by
email link.

Your students can join the classroom by

Entering this code » thew scoount | Vistting thes link

apvapeg i Mips //edpur the. comJ jowy apespey
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Kahoot! Makes learning awesome —and homework, too! With fun learning games and cool
quizzes, your students can play anywhere and anytime, on their own or with their friends.

Kahoot! Is a game-based platform that makes learning awesome and exciting. Anyone can
create games for any subject or topic —it’s simple and fun. Games of Kahoot! (or simply
‘kahoots’) are played in classrooms and other social settings all over the world.

Visit kahoot.com and log-in to create great kahoots. First time users will need to click on Sign
Up to create a FREE account.

The landing page is the Search Kahoots screen - from here you can enter a search term in
the search box to find ready-made quizzes and activities.

At the top of the screen is the toolbar:

o R i T T L L N |

¢ Find Kahoots — find ready-made kahoots on every subject

e My Kahoots — these are yours, those you have created, or you have marked as
favourites, and those that have been shared with you ny other users

e My results — download the results of played kahoots

e FAQ - frequently asked questions

e Support —online help

On the far right is a purple button NEW K! - click here to begin creating a brand new kahoot.

How Do | Create A Kahoot?
Click on the NEW K! button

This page contains a stats box, giving you details of how many kahoots you have, how
many people have played and whether a kahoot has been shared or marked as
favourite.

21


kahoot.com

On the main page are links to the types of activities you can create — Choose which you
want:

e Quiz —the standard quiz,
great for reviewing lessons,
introducing subjects

UG
& \
e Jumble —a game where 2
students must unjumble a Quiz Jumble
series of cards. Great for Introduce. review and reward Brand NEW game

maths formulae, sentence
structure etc.

e Discussion — use to initiate a
one-question discussion
during a lesson/lecture (you

can analyse results at a later Discussion Survey
stage) nitiate and facilitate debate Cather cpinion and insiaht

e Survey — with no right or wrong answers, survey gathers information during a lesson
(you can analyse results at a later stage)

Create A Quiz

1. Choose QUIZ and complete the TITLE screen

K' Quiz O, go
e Cow image
Add image Upioed image
Descriptian -« l
Vieible to Language Audence

e - : o ot - POPOT DU -

Crechit resources

Title, Description and Audience have to be completed

A cove image can be uploaded if you wish, and you have the option to change language and
privacy setting. When complete, Click the OK, Go button at the top of the page.

22



2. On the next page —the Game Creator, click ADD QUESTION.

Here we start creating questions:

Arg- e . L A

a) Type in your question. There is a 95 character limit so word it carefully, and the option
for formatting tools.

b) Each question is timed — you can change settings from 5 secs up to 2 mins

c) Choose wether to switch on/off the points setting. Leaving the points on makes a much
more enjoyable and competitive experience for your students.

d) If you wish, you can add image from your PC, use one of the Getty images from Kahoot
or upload a video from YouTube.

e) Enter up to four possible answers — You MUST have at least 2 answers, Answer 1 and
Answer 2. Note there is a 60 character limit for answers.

f) Click on the grey ticks to mark the answer as correct, the ticks will turn green. You can
have more than one correct answer.

g) When complete, click on the green NEXT to go on to the next question, and repeat the
process from 2a. After the last question, click SAVE on the Game Creator Page.

Create a Jumble
Choose JUMBLE and complete the TITLE screen, the same as you would for Quiz.

23



On the next page — the Jumble Creator, click ADD JUMBLE QUESTION.

Here we start creating the jumble questions:
The basic set up is the same as for QUIZ (refer to above)

K! Question 1 Noxt
Queston - Veelia |
AdC Trage NACed vase L3 Vadwe
S | = B aB

However, Jumble is different to Quiz in that ALL the answers are correct nut jumbled up
and you must have FOUR answers. These are entered in the spaces IN THE CORRECT
ORDER. During game play they will be jumbled or randomized.

Create A Survey

Choose SURVEY and complete the TITLE screen, the same as you would for Quiz.
On the next page — The Survey Creator, click ADD QUESTION.

Here we start creating the survey questions:
Complete as you would for QUIZ.

Note that there are NO POINTS awarded in Survey questions.

Create A Discussion

Choose DISCUSSION and complete the TITLE screen, the same as you would for Quiz.
On the next page — the Discussion Creator, click ADD QUESTION.

Here we enter the Discussion question — this is a ONE question activity only.

24



Complete as you would for QUIZ.

Note that there are NO POINTS awarded in Discussion questions.

How Do | Play A Kahoot?

Click on MY KAHOOTS from the toolbar to access your own Kahoots, or search for
one that has already been pre-made

1. Choose the Kahoot to play and click the large PLAY button.
The number on this button shows how many times the Play > 4
Kahoot has been played [by you or other users]

2. Choose which Game Mode you want:

e (lassic [every player has their own device] or

e Team Mode [1 device per team] — Team Mode is disabled [for now] with
Jumble games

You can adjust the game settings/options before clicking

3. Tell your students to log in to the app, or on their PC at kahoot.it
e They enter the GAME PIN [automatically generated and displayed on screen]
e Enter their Names or Team Name and player Names

4. Click START on the Game page

How Do | Edit A Kahoot?

Click on MY KAHOOTS from the toolbar to access your own Kahoots. You can only
edit your own Kahoots.

Locate the Kahoot you want to edit and mouse-over it, this will bring up the
Edit/Duplicate/Delete links

Vllnn‘slhoodtbulton?l
it 1D

w&wsmﬂsm

B2 1 question & Private (make public?)
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Challenges

How to

Assugn

With the new Challenge option, you can assign a
Kahoot as homework. Your students can play it a oo
at home on the mobile app.

HOMEWORK

1. Click on MY KAHOOTS from the toolbar to access your own Kahoots.

2. Locate the Kahoot to assign as a home work challenge and click on the Title

3. On the left side of the page that opens is a box that contains stats and links. Click

on CHALLENGE

Present Tense

B Koo
LN 2

. Peter_Malta

4. Give your students the CHALLENGE LINK [for x
PC], and GAME PIN CODE [for mobile app]. Share your Challenge

This will then open a settings box for the
assignment. Change the date settings as per
your requirements and click NEXT

3
Create Challenge

Challenge others to play Present Tense in our new
mobile app. Learn more

Days from now Time of day

3 v 12:00 PM v

Due date and time: Feb. 18, 2018, 12 PM

Choose a sharing option to invite players to join your
challenge - Live until; Feb. 18, 2018, 12 PM

Challenge link
https:/kahoot.it/challenge/0608720

This assignment can be posted to Google
Classroom, or you can copy/paste the links
in an email to your students or on your
class web-page/social media group etc.

s
Challenge PIN

Share to Google Classtoom

26
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Padlet

Padlet is a digital canvas to create beautiful
projects that are easy to share and collaborate on.
It works like a piece of paper. We give you an
empty page - a padlet - and you can put whatever
you like on it. Drag in a video, record an interview,
snap a selfie, write your own text posts or upload
some documents, and voila! A padlet is born. Make
it even more beautiful by choosing custom
wallpapers and themes. If you are a new user, you
are allowed to have 3 padlets at a time for your
own imagination. You can find more about our
subscription plans at https://padlet.com/premium/
Padlet is different from other blogging tools and
inspiration boards because it's flexible.

Hungary-Erasmus Young Writers Club

minde by Pap Bertalan

HAPPY NEW
VAN

T

N

(i
L

made by Mr. Zoltén Szdke

a3t

Create a grocery list, a Venn diagram, a discussion
board, a group greeting card, a portfolio, or a
business plan, all in one app. Used by teachers,
students, professionals, and individuals of all
ages, all around the world, padlets can be
selectively shared and edited among multiple
contributors. Padlet for Windows takes the Padlet
you know and love, and makes it portable. With
views tailored for smaller devices and easy-to-use
editor buttons, you can change how your padlet

looks with a qU|ck tap. Personalize it with selfies. Use our new menu to invite others to
view and edit your padlets. Share across social platforms. If you are a new user, you are
allowed to create and have 3 padlets at a time for your own imagination. Fret not,

because you

can find more about our

https://padlet.com/premium/

affordable subscription plans at

28


https://padlet.com/premium/

GETTING STARTED

First you have to go to the website padlet.com. You can log in either with your google
account or your facebook account. When you are ready doing this, you will see this
surface.

Wi Zolpe

Ketlernes cutnBsndt|

CEETP OIS CRIY 4w

-y

MAKING A PADLET

It is also very easy to create a padlet since all the instuctions are in your mother tongue.

Click on Make a padlet

You will see this surface. With these options you can customize the shape of your
padlet.

= > a8 3
wall Camem Sraam Grid '

Pack cortert in a brick o layout Scattel, grovs, and conmect Wreamlive content I an eesy o Aerange contont Is rowes of
corment o ey way read - to- bottars leywst oees

Click on to choose your preference.

When you are ready with this you will find more options. You can give

29



o Title

e Description

e Wallpaper

e Theme

etc. to your padlet.

When you are done with all the customization, just click on CLOSE on the upper right
side and your padlet is ready.

Univerzum

Now click on the pink icon on the lower right side to add a new post.

You can type a text, upload photos, give a link, search on google as well.

30



ThingLink

What is ThingLink?

ThingLink is a free and user friendly digital tool that provides users with the ability to
turn any image into an interactive graphic. Create multiple “hot spots” on specific parts of
an image and turn that image into a multimedia launcher. Include video, record audio or
provide a link to any website with the click of a button. Easily embed an interactive
ThingLink graphic into any blog or website. ThingLink is a truly amazing tool that allows

users to pack a lot of content into a small space.

Ways to Use ThingLink for Teaching and Learning

Once you experiment with ThingLink I'm sure you will come up with many ways to use
it for teaching and learning. Here are some ideas and interactive examples to get you

started.

1. Use ThingLink as a Multimedia Curriculum Launcher

ThingLink provides teachers with opportunities to design multimedia rich student driven
learning experiences that offer flexible learning paths to meet the diverse learning needs
of all students. A ThingLink graphic can provide students with background knowledge
and opportunities for challenge all in one place. To make sure students are accountable
for learning, use an Essential Question or scavenger hunt to guide the learning.

2. Use ThingLink to Introduce a Technology Tool

Using an interactive graphic to introduce new technology Tﬂﬂ 10Free Weh Tools
to a group of teachers or students can be a very effective :

and appealing to those who are hesitant to learn to use new
technology. The ability to pack a large amount of
multimedia content into one graphic and the addition of
colored nubbins to the ThingLink features provides a way
to differentiate instruction visually, allowing teachers and

students to explore areas of interest.
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http://www.thinglink.com/

3. Use Thinglink for Professional Development

A ThingLink graphic packed with resources and combined with sufficient time for
constructive play is an excellent way to introduce a new technology tool to teachers
Include video tutorials, written directions, links to examples and podcasts to provide

participants with all the resources they need in one easily accessible and compact graphic.

4. Use ThingLink to Publish Student Work

Students who create and publish for an audience are likely to
do their best and most careful work. Why not promote your
program and provide visitors with a peek into your classroom
by using ThingLink to regularly publish student work? Do
remember to protect student identities when publishing their

REFORME ™"

work on the Internet.

5. Use ThingLink to Create Interactive Student Reports

Students today should have plenty of opportunities to engage in research. It's a good idea
to occasionally offer alternatives to the traditional written research report. Use ThingLink
to let students create interactive, multimedia reports that utilize their personal strengths.

Getting started

First you have to go ThinkLink webpage and register or you can directly log in with your
facebook or other social media account.

When you are done with this, you will see this surface.

Zolpa Szokcen
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Now click on and several options will appear.

Upload image

Upload video

Upload 360° / VR image
Upload 360° video

Import from Url

When you are done with this you can choose your preference to edit by clicking on it.

When you are ready, click ont he pencil icon

on the upper right side. & & ove

You will see ADD TAG on the left. Click on it

and you will see the several options you can choose for your presentation. You can embed

Text and media
Content from website
Create tour

Text label

In the settings you can change your colour scheme, tag animation, hide or show ThingLink

logo, and upload audio.

When you are ready with a tag, click on SAVE AND CLOSE.

You can always modify a tag or delete it if you
want to. You can also move your tags in the
picture, wherever you want to. This is a very
useful webtool when you have a picture with lots
of interesting things in it, and you want to speak
about them. You can use your tags in any kinds of
order. Searching for information doesn’t require

lots of time.

When you are ready with the tags you need, just

click on the tag icon to open your tag.
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MAKEVT

Quick start with Makevt

Create an account

Before making your first virtual tour you need to create your personal
account. Your account will be created immediately. Please, use your real e-mail to
avoid missing notifications about your tours.

Creation of a virtual tour

1. Please, login.

2. Create a new tour by clicking "Create a new tour”. You will enter the editor;

. MAKEVT MY TOURS CUSTOM DESIGN

. . . My virtual tours (1)
CREATE NEW TOUR

NOTE:

Afttenticn: if your tours are created after 08.2017,
can show black screen or a requirement to install f
which don't comply with the old tours. If your tour
button in the "View, Share & Export” tab. The tour

3. Upload your panoramic .jpg files. To do this click on "Upload panoramas” in the
Assistant tab:
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http://www.makevt.com/accounts/create_user/
http://www.makevt.com/accounts/create_user/
http://www.makevt.com/accounts/login/
http://www.makevt.com/support_tutorial/#panoramas

Assistant
TOUR EDITOR
Simple steps to creating awesome tour

1. Name Your tour: | ¥iriual tour | ERename:

2 Upload Your panoramas or images

T “fou can Wplced g images-af up b2 30 mb: Aftar you thooss the filas, war untl the “running circle” dissposars and Ioak for your
s PanGramas in the hotspat edine tab, Masmusm 35 pantramias fer 1aUF. You may nesd b rafrash tha pags to refresh the countar
306l e panarama s,

? ?
Spherical Cylindrical Flat
The mest comsmen gangrama Ushually rrobile devices cap- Ordinary phote
delivared by stiching software, twre cyllindrical panoramas. In vgh definition
Orag&Drop flles hara Drag&Drop filas hara DraglDrop filas hers

BB | 3

Note - you have to wait a bit until the panoramas will be uploaded.
Note - in current version only *.jpg format is supported

4. Add hotspots. To do this you should click "Go to the hotspot editor” in the
Assistant tab (or "Hotspot editor” in the left menu) and select a panorama in
the left menu with thumbnails. This panorama will open in the hotspot editor;

TOUR EDITOR Hotspot editor

Assiszant

Select the panorama from the left menu.
Hotspor editor

Tour settings
Hotspor fist

Transitions map

View, Share & Export (£

scene 128058 &

delete pano

scene 128059

& -
Note - you have to wait until the selected panorama is preprocessed to be

available in the hotspot editor. If it takes too long - refresh your page (F5 on
your keyboard)

5. In the hotspot editor you can create polygonal and point hotspots ;
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http://www.makevt.com/support_tutorial/#creation_polygonal_hotspot
http://www.makevt.com/support_tutorial/#creation_image_hotspot

1w 243 41
QVedhaea®

Hune thst that il be Smown in foUr When molize Raver by hotspots. Some rare specisl charncters 1
Proverty. bor sxamoie, A5% for ¥ & heracter does neec the (508 WAz, L it mil refise 16

70
J aloadaa

== Seiecztyoe of netspoe| Trenston

New hotspot:  Click the @ button @ Click on the panorama @ Click ¢

Palygon hotspot:  Click the 8 button @ Click on the panorama 3 times or mere

A LD
Bedooda

6. Create required hotspots by repeating steps 4 and 5 with other panoramas. You
may check the hotspots by using the "Hotspot list" or the "Transition map" in
the left menu;

Note - don't forget to click "redraw” in the "Transition map" tab every time you
open it to see the latest changes

7. Set the name of the tour and the panorama, which should be seen first. To set
the initial direction of the view you should set the “eye" (it corresponds with
the center of the view) to a point on the first panorama;

8. To see your tour click "Publish your tour” in the Assistant tab and then "Publish
and view";

bl Publish and view the tour (7

TOUR £DITOR View, Share and Export Snemin ) ) ) .
Ifthe tur doest open in & new windew automatcally, pleasa click on this ink
AstisEbin To 2ue your changes you need 1o chok Publish and vew™, Fyousy  Pare & Bepare = hi
UT SETVRT [EOITIESERE TR (oL W TECRNS 3 STAILS MEssAEE) Share this tour
Hacapal e taur.
Towr setting= After your towr is pubBshied, 115 In openaccess for wiewers,
Direct link:
Horspor s Bblish il view the taur £ htlp fimakesd com/medinAourmakeriéehiscakint
Transinon Map Copy this iframe cods te emized the-tourTn your site
T Share this tour .4-Fra.!':= ‘iﬂ:"h’:n‘.ual bowr by tewm ﬂiﬂel’. width="960" h:li‘;rhl.‘ '?iﬂ' o
..... com T T -

allowfulscrean><fiframe>

Wou should publish taur befors sharing.

9. Share the tour.
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PREZI

GETTING STARTED

Prezi is a highly innovative new way to present information to students, colleagues, and friends. Prezi allows
you to combine pictures, graphics, charts, music, videos, and words to present an idea, lesson, or story. Creating
your own prezi is easy and anyone can do it by simply going on to prezi.com and signing up for an account.

SIGNING UP FOR A PREZI ACCOUNT

I. Click on a web browser and go to www.prezi.com
2. Once on the website, select the Get Started button. (Located in the top right)

3. Once you have selected Get Started your screen should now say choose your prezi liscence.The details
about each of the liscences is listed below. (Figure 1) If you plan to use prezi only a few times, the public free
account would be the best option. However, if you plan to use create many different prezi presentation and
use more in depth features, you may want to sign up for a more advanced version. For now click on the upper
left tab, that says Basic and select the free verison. (Figure 2)

Individual

MOST POPULAR

Standard Plus Premium

FOR PERSONAL USE FOR EXPERT PRESENTERS FOR BUSINESS PROFESSIONALS

our Everything you get with Standard, plus Everything you get with Plus, along with

v

advan zatures, and ful analyt dvanced online

Starting at Starting at Starting at

$7/mo $19/mo $59/mo

Figure | Individual

Basic Plus

JUST THE BASICS FOR MORE PRESENTING POWER

beautiful Everything you get with Basic, plus

oy control, advanced prese

anyone can prive

=¥

features, and offline a

Start today for Starting &

Free $.'I 9/ I:‘I';IO

s ypors -

Figure 2
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4. After you have selected the Basic Liscence, Enter in your personal information to sign up for a free prezi
account. Check and read the | agree to the terms of use and then select the sign up button. (Figure 3)

Create your free Basic account

First name

Basic — The visual communication power
of Prezi, plus:

Last name
View on any device

Email Unlimited prezi storage
Privacy control
Password Offline access

Advanced presenter tools

Phone support

bl s A e ol S

™

I'm not a robot s
reCAPTCHA

Privacy - Tarms

Attend advanced Prezi training (English only)

Get Prezi for your team or entire organization.

By proceeding you agree to the Terms of Use and Privacy Policy.
Learn more.

Create your free Basic account
n Sign up with Facebook G Sign up with Google

Figure 3

€Creating a Prezi

I.You have now signed up for your very first prezi account. Congratulations!
The next step is to create your new prezi.You can do this by clicking the box on the left hand side of the

screen that says New Prentation. (Figure 4)

2. Once you select this it will take you to the templates page. Prezi offers a variety of different templates to
choose from. Choose the one that will work best for your presentation. Once you have decided, select the

template that you want and hit the choose button. (Figure 5)

All presentations ~

Welcome to Prezi Next

& i et started, check

GET STARTED
11 yend'el rpther winteh a video glick

New presentation

Getting started

Figure 4 Choose o templite

Sales & Susiness Development

Quartesty Buziness Feviow o Inostor Pien Deck - Startap o e Guarterty Buziness Aearw

Pkt n Daptn

Pineh

[T — e Wusmace npresl - City
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|. Using the theme tools in Prezi allows you to give your presentation a particular theme and color design that
works best for your presentation.To give your presentation a theme, start buy going to the top of the page and
selecting Background & Theme. (Figure 6)

Overview Background & Theme . Animations

Figure 6
2. Once you select Background & Theme, you should see a menu bar appear on the right hand side of the
screen. From there you can insert your own background image and also choose theme colors. (Figure 7)

BACKGROUND & THEME X
BACKGROUND

f'.' Uplead background image
Revert to template background
Remove background image

Fit background to overview

Background color H-

THEME COLORS

Set color palette...

Adding iImages on your Prezi

|. Prezi gives you the option of adding different pictures onto your presentation.To add an image onto your
Prezi, go to the menu at the top of the screen and select the Insert Button. (Figure 8)

2. After selecting insert, select the Image option.

& Untitled presentation File Edit Insert View Present Help

Overview Background & Theme i -+ Topic... _
m .
= = ) N Charts...

Overview

™ Image..
«‘ -
o O Video...
B Shapes...

7 Arrows & lines...

CR Eh“ 7 lcons & symbols... .

6. Select insert once you have chosen the photo of your choice.

Figure 8
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6. Select insert once you have chosen the photo of your choice.

7. Once you have chosen your image, you can adjust the size and placement of the photo by simply clicking
on the photo and adjusting the size with the blue box that will appear around the image. Move the image and
adjust it to where you would like it to be placed on your prezi.

8.You can crop or delete the image by clicking on the image. a box will appear above saying crop or delete.
Select the one you wish to use.

Adding Text ¢to your Prezi

I.Adding text to prezi is very simple. Simply double click on the spot where you want the text to be added
and a text box should appear.

2. Once you double click words above the box should appear.You can choose whether you want your text to
be title size, subtitle size, or body size.Title is the biggest, body the smallest. Also if you want to adjust the size

of your text you can use the big A or littleA button.The big A will increase the text size and the little o will
decrease the text size.

3.The box button next to the size buttons allows you to change the color of your text. Click the box and
select the color you prefer.

4.1f you click the > symbol to the right of the color box, this will bring up more options for you to use.

5.This will give you the option of creating bullet points for your text or will allow you to center your text to
the right, left, or center.

6. Once you have added your text, click on another space on your prezi to click out of it.You can then adjust
and move your text to whatever location you would like by simply clicking back on the text and moving it.

Subtitle v FromWhe.. v B ' E |‘. Animations n

Figure 9.Text Options

Adding A New Frame

|.Adding a new Frame to your prezi allows you to add different slides to your presentation.This will allow you
to give your presentation or story an order for the viewers to follow.

2.To add a new frame, go to the Overview tab and at the bottom there is a button that says; + Topic. This
buttom allows you to add in new “Slides” (Figure 10)

Figure 10
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1 - ‘ N~ = . [
|.To insert a youtube video on your prezi presentation, go to the insert button on the top menu and select.
(Figure 11)

2.Select Video... A tab should open up on the right hand side, that allows you to insert your YouTube video.

3. Go toYouTube. Once you have found the video, copy the web address link for your video.

4. Go back to prezi and paste this link in the “post youtube link” box. and select the insert button. Move the
video to the location you want by clicking on it and dragging it to the right location.

& Untitled presentation File Edit Insert View Present Help

B round & Thems + Topic... _

T Text

ﬁ Charts...

™ Image..
1]

B Video..
By Shapes...

A Arrows & lines...

PR Eh‘i 7 Icons & symbols... ‘

Figure |1
VIDEO X

|.To add background music to your prezi, go to the insert button at the top of the menu and select. (Figure 13)

2.Select Audio
Or to add audio to a certain section...
| .Select the “Topic”

2.Along the top next to Background & Theme there is a music note, click on it and it will open a bar on the

right hand side.
& Untitled presentation File Edit Insert View Present Help

Overview Background & Theme + Topic... _

T Text

/% Charts...
™ Image..

™
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B Video...

Wa Shapes..

2 Arrows & lines...

oR En Z |cons & symbols... “
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Presenting Your Prezi

I. Congratulations! You just completed your first prezi presentation. Now it is time to present all of your hard
work!

2.To present your prezi, click the present button at the top left corner of the screen. (Figure 15)
3. Use the arrows on your keyboard to move from one slide/frame to the next.

4.To exit your presentation, hit the escape key one the upper left hand corner of your keyboard.
Congratulations on your presentation!

View Present Help

E P Start Presentation #P
! Presenter View
€ Preview

[ Live Prezi

Figure 15

MEETING IN HUNGARY |

.

PRESENTER TOOLS

Live Prezi ‘ ‘ Presenter view \ ‘ Prezi Remote |
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forever
imagine

program

Step One:
Google “Scratch” on your device’s browser and click on the first result

Scraich - | ine am, Share
oog e https scratcNnit odu + Traduc questa pagine

SoMch Is 0 S PIOPIAMIING [ENgUAge 30 COME COMMUILY Whete Fo0 CON CINE Your AN
WOV SN aetes and areratons

Ll 1

Scrateh Login About Scratch

A scuith Comminsty Guiopnes SCTAL 18 A et POOGTRITIvNG
o sctch official Descusson Fonms S tanguage and cnine comminty
1 sciech 30

w1 downlosd Games Ideas
L washonine Top 5 2010.201% Games | Games, | Acttery Gudes Wiat 90 yos sam
1 scasth Ward 1o See I The 2080 10 bt WIBR SSCratcn T For sch
L s map
1 setuchmanis

Step Two:
Click on the “Join” button and choose a username and password

Step Three:

Unisciti alla comunita di
Scratch

Cred progens. COnEmedl e foe w1 Gegh e
L

Crea storie, giochl & animazioni

Condividili con tutti

Crus wrs Laemane

1

O O

- e P

Proceed with the registration and Voila! You’ve successfully created a
Scratch account!
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HOW TO MAKE YOUR VIDEOS:

N°1
I ==.-~"""  Draga DO block ...
= STEPS to the script
[ eze]
- Y area

& =

&+ (2]

iy s Click on the block

to move the cat

,,,,,, % €D grati
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N°2

£ = Drag a PLAY
T
= DRUM block and
S — - attach it under
. [E] =

suona tamburo @) per P battute

suona tamburo €5 per () battute
(1) Rullante

(2) Grancassa

(3) Bacchette
(4) Piatio Crash

the DO ... STEPS
block

Click and listen. If you don’t hear
any sounds, check that your
computer’s audio is active.

You can choose the different drum
sounds from the menu
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N°3

Add another DO block ...
STEPS. Click inside the
block and type the minus

suona tamburo Q per battute

sign.

fal €D passi

suona tamburo §5) per CED battute )

fai @D passi Click on any block to run
the stack.

Add another block

PLAY DRUM,

then choose a drum sound.
Click to run.

suona tamburo §5) per battute

suona tamburo €39 per CED) battute
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_#® -

Drag a REPEAT block and attach it to the top of the
pile. Have the mouth of the REPEAT block embrace
the other blocks. To move the stack, take it from the
top block.

You can change the
number of times it repeats.
Click to run.

You can click on any

block to execute the

stack.

suona tamburc €9 per CFD battute

49



Click the
APPEARANCE

category and drag a
SAY block.

Click the SAY block

ﬁ L == | = and type to change
| the words. Click to
- s 'aho'?g try'

dire [YEF] per © secondi
ripeti € volte

suona tamburc %) per CFD battute

suona tamburo &) per CED battute

Then attach the SAY block to
the top of the pile

50



cambia effetto colore di €

Click to see how it works.

51

Drag a
CHANGE
EFFECT
block



Nowsne © / a@

N7

Click to choose a new —>a/se
background

You can add a background to the Stage.

Larera

'“‘

e - - ‘ Choose a
EEmE=ETEE

- backgroun

!g-—--... d from the
S &R A NN library (for
ENENoO N example
- "spotlight-
o stage").
Click OK.

(Y

The new wallpaper
will appear on the
Stage
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N°8

Every object in Scratch is
called “sprite”.

To add a new sprite
click one of these buttons.

To add thissprite click 9

Dance."
Catey Danca You can drag the characters where
you want

(K. then click People and select "Cassy
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LOGOUT:
ONCE YOU FINISHED YOUR WORK, YOU CAN SAVE IT BY

CLICKING ON THE "SAVE NOW" BUTTON ON THE TOP RIGHT

AFTER YOU DO THAT, YOU GO ON THE TOP RIGHT, CLICK
ON YOUR USERNAME AND CLICK "MY STUFF"

Profile

My Stuff

Account settings

Sign out

54



WHEN YOU CLICK THAT YOU WILL SEE A LIST OF ALL THE
PROJECT THAT YOU HAVE DONE. SO YOU CHOOSE THE
ONE YOU WANT TO SHARE

nnnnn

SO YOU WILL SEE A BANNER WITH THE OPTION "SHARE"

8‘ ﬁ . vitlosciurfi v

Questo progetto non & condiviso — 50l0 tu puoi vaderio per ora. Clicea candivi per farlo vaders 3 tutti!

AND THE LAST STEP IS TO CLICK "SHARE" AND SHARE
YOUR LINK WITH EVERYONE YOU WANT BY CLICKING ON
"COPY LINK"

! ‘ \ Untitled m
L 3¢/ Wraten
IV SOb Mty AND Covvo saand A R puogatyy (wd
OSMING U ik SoTone prummn
Note ¢ Craditi
COOom K Crmads il progetio ¥ S eido sine st
11 SO (D AN it FRoapasne ow

y—— D
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LOG IN

2 insert your name, your e-mail and your password 3

ANIMOTO

1 click on "create a new account"

accept the privacy policy
4 select “my personal use”

5 insert what would you like to share for your first video 6

you're done, have fun!

/
Fra

’
)

t )

/

({b

¢

©

Crenle stunning nstagram
Stordes in udmutes,

G SIGN UP WITH GOOGLE

K7 SIGN UP WITH FACEBOOK

CREATE ACCOUNT

By continuing, you agree to our |
and Proee

*—0—0

Who are you making

videos for?

MY BUSINESS

T A $Mall DUSINESs Cwre

MY CLIENT'S BUSINESSES

fm & marketng consullnm

MY EMPLOYER

m on an in-bouse matketing team

MY PERSONAL USE

m highlighting memories and ovents

og in

TN
y 2

ANIRDT

G SIGN UP WITH GOOGLE )

K1 SIGN UP WITH FACEBOOK

Cosmo Mancmi

<
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ANIMOTO: HOW TO CREATE A VIDEO

Step. 1

By clicking on "Create" at the top on right you can start creating the video while on the left there is a
menu that allows you to choose from the following options: "MY VIDEOS" that contains the finished or
under construction videos, "ACCOUNT" that allows you to manage your own profile and "HELP" to
request assistance.

- MY VIDEOS

p ]
~
o]
(7]
Fd

Enjoying your free trial?

=1 @ = Upgrade now to remove the
~ & trial watermark from your
videos.

Need help? Check out this step-by-step gulde to making your first video.

Step. 2

At this point it is necessary to choose a style from those available. By clicking on one of them, you can
preview it. Once the style has been selected, you can proceed by clicking on create video.

Moy temiplales that ave great foryou




Step. 3

To start making the video, adding images and videos, click on "Upload". After drag the images or videos
to one block and after you can chose to add a text by the icon with the "T". To change the name of the
video and other settings, click on "Animoto Project".

s - il —

Media ——
? Storyboard (0:17) ‘ ‘ e R Eioct ‘
h PROJECT FAVORITE — B
o
== RHOTO IS VIDEO
';‘s PHOTO A TEXT
Step. 4

Once the video has finished, click on the button "Prewiew" to view the prewiew and "SAVE" to save the

- —_—

video.

F] e Storyboard (0:17) [ ‘ ’ i + abo A aLocK
' ]
T (= Rt i P
L2 e VIDEO
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ANIMOTO:LOG OUT

F oA\ e e

My Videos

When you arrive on this image
click on “share”

Now select where do you
want to share your video
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O Emall this video

........................

v mern e weoe

If you click on “embed” you can
change size, quality, button label,
volume, button url and you can
active loop and autostart

If you click on email, you
will send your video by
email.

The email is from the email
with you did login.

If you click on link you will
copy the link of the video.
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